
Community 
Service 
Packet 

Name:   _________________________ 

Date:   _________________________ 



Pur
pos

e: 

How will this project help the community? 

Des
cri

pti
on

: In one or two sentences, describe what you will be doing in 
your Community Service Project: 

Res
ou

rce
s: 

What will you need to complete this project  
(consider economic, physical, and human resources)? 

Project Name: 
(try to come up with a catchy name!) 



Who:  Who will you be serving with this project? 

A Community Service Project usually begins with a final goal in mind, 
and a general idea of what it will take to accomplish that goal. 

However, as you get ready to begin, the details become very important.  
You must be able to answer basic questions (see below) for yourself, for 
potential volunteers, and others who may participate in the project.  
Please take the time to think through the details and answer the following: 

What:  What is the final result (or goal) of this project? 

Where:  Where will this service project take place? 



When:  When will the project preparations begin, 
and when will the service be provided? 

Why:  Why are you doing this service… include both personal 
reasons and community reasons? 

How:  How are you going to complete this service project? 

 

Of course, “How?” can be the most challenging question, 
because it forces you to predict all of the steps that will be 
necessary throughout the entire project (as well as potential 
challenges to completing those steps).    

On the following page, list the steps you will take to complete 
this service project (use additional paper if needed!). 



How:  How are you going to complete this service 
project?  List the steps that will need to be taken: 
 

STEPS: 

1) 

 

 

 

2) 

 

 

 

3) 

 

 

 

4) 

 

 

 

5) 

 

 

 

6) 

  7) 

 

 

 

  8) 

 

 

 

  9) 

 

 

 

 10)    

 

 

 

 11)    

 

 

 

 12)    



Ou
tco

me
: 

What were the results of your Service Project? 

Ref
lec

t: 

If you were to do this Service Project again, what would 
you do differently? 

Eva
lua

te:
 

On a scale of 1 to 10, how well did you accomplish this 
project?  Why would you give yourself this grade? 

         Your Grade 

 

When your Community Service Project is complete, you will most likely reflect 
on it with a teacher or mentor.  Be prepared to answer these questions: 



Rubric Section #1:  Community Outreach – you must demonstrate that the final 
product of your Service Project will benefit the community in a specific way 

**in other words:  Will your Community Service Project actually be helpful to others in your area? 

Rubric Section #2:  Planning and Approach – you must plan and organize your 
approach to your Service Project in a way that is reasonable and likely to succeed 

**in other words:  Did you take a good approach when planning this Community Service Project? 

Rubric Section #3:  Project Execution – you must carry out your plans for this Service 
Project in a competent manner, and appropriately meet any challenges that arise 

**in other words:  Did you turn your plans for this Community Service Project into a reality? 

Rubric Section #4:  Reflection and Evaluation – you must maintain a sense of 
purpose and recognize the successes and shortcomings of your Service Project 

**in other words:  Did you keep an eye on the final goal of your Community Service Project, and were 
you able to see how well you achieved that goal when it was complete?  

4 3 2 1 NS 
You proved throughout 
your Service Project 
that your approach and 
planning was 
reasonable and 
consistent. 

You showed that your 
approach  to the 
Service Project was 
generally reasonable, 
although a bit 
inconsistent. 

You showed there was 
limited reasoning or 
consistency in your 
approach to planning 
for this Service Project. 

You showed barely any  
reasonable or 
consistent approach 
when planning for this 
Service Project. 

Your Service Project 
was incoherent, off-
topic, or had no 
concrete goal. 

4 3 2 1 NS 
Your Service Project 
had a defined goal, and 
it was organized with a 
clear focus on how it 
would benefit the 
community. 

Your Service Project 
had a defined goal, 
although it lacked a 
clear focus on why it 
would benefit the 
community. 

The goal of your 
Service Project was a 
bit vague, and there 
was limited focus on 
how it would benefit 
the community.  

There was no defined 
goal to your Service 
Project that would 
benefit the community. 

Your Service Project 
was incoherent, off-
topic, or had no 
concrete goal. 

4 3 2 1 NS 
You provided a strong 
follow-through to 
execute your plan for 
this Service Project, 
and did successfully 
overcome challenges. 

You provided adequate 
follow-through to 
execute your plan for 
this Service Project, 
and did try to 
overcome challenges. 

You provided only 
modest follow-through 
to execute your plan 
for this Service Project, 
and were easily 
stumped by challenges. 

You provided almost 
no follow-through to 
execute your plan for 
this Service Project. 

Your Service Project 
was incoherent, off-
topic, or had no 
concrete goal. 

4 3 2 1 NS 
Your focus on the 
original goal stayed 
strong during your 
execution, and you 
were able to recognize 
successes and 
shortcomings. 

Your focus on the 
original goal stayed 
fairly strong during 
your execution, but it 
proved hard to 
recognize successes 
and shortcomings. 

Your focus on the 
original goal sometimes 
became sidetracked 
during your execution, 
making it hard to 
recognize successes 
and shortcomings. 

Your focus on the 
original goal was lost 
during your execution, 
and you failed to 
recognize successes 
and shortcomings. 

Your Service Project 
was incoherent, off-
topic, or had no 
concrete goal. 

 
Evaluating my Community Service Project: 

 
Listed below are the four different ways that a teacher (or mentor) will evaluate your 

Community Service Project.  Consider these as you plan and work! 


